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Issue closing-

off

instructions to

all Heads of

Departments
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Prepare closing-

off journals

Authorise closing

off journals

Process

authorised

journals in

accounting system

Prepare the AFS Sign AFS

Obtain AFS for

each entity

Sign AFS

Prepare

consolidated AFS

of Municipality

Prepare
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AG performs

audits

AFS for each

entity

Consolidated  AFS

of Municipality
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Council

approves?

Submit minutes of the meeting  and

Council comments regarding issues

raised in AG’s report and AFS to the

AG within 30 days of the meeting
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Council comments

Minutes of

meeting and

Council comments

AG will provide
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contentious issues

Yes

Sign the
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Notify AG of

council approval

No

END

Submit Audit

report to Council
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where audit report is

presented within 7
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C
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Yes


